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Completing an application  

 

As a club user, you will most often be reviewing applications however you may also be required to 

guide applicants to complete an application form.  

Forms can be completed as an applicant in the following way.  

 

1. Navigate to www.clubgrants.com.au/  

2. Before applicants can complete an application form, they will need to register.  

3. You will see the below screen. Select the button on the top right hand side saying Register 

 

 

4. Once you have selected Register, you will see a new screen:  

 

 
 

5. Select the ‘Register as a new applicant’ button 

  

Select this 

option 

Select this 

option 

 

 

http://www.clubgrants.com.au/
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6. Complete registration details 

 
 

 

7. Select ‘Next’ 
 

 
 

HINT:  

 The primary contact should be the person completing the form   

 Secondary contact is the person who would complete the form if the primary contact were 

absent 

Select this option 
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8. Once you have selected ‘Next’ you will be taken to this screen where applicants can view 

their applications: 

 

 
 

9. Now that the registration process is complete, applicants can apply for funding.  

 

10. Once an applicant selects ‘Create new application’, they will be taken to the following 
screen: 

 

 
 

 

 

Information on how to select the appropriate category can be found on the right side of the page. 

After selecting ‘Next’, applicants can proceed to Step 2 which allows applicants to provide basic 

information about their application.   

Applicants can view and 

edit their applicant 

details here 

Applicants can select the 

category of funding they 

wish to apply for here.  
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Step 3 contains instructions to applicants which clubs and LCCs will have the ability to customise.  

 

 

All questions are mandatory so applicants will not be able to proceed without completing each page. 

A detailed application form can be found at Step 4. Applicants are able to save as they proceed and 

view their form as a PDF.   

 

 

 

 

View 

application as a 

PDF here.  

Allows applicants 

to review our 

Applicant Guide 
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Once an applicant selects ‘Submit’, no further edits can be made and the application is now viewable 

as submitted in the ‘My applications’ tab.  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Applications are 

viewable here. 


